LONGDEN PARISH COUNCIL
FINANCE COMMITTEE
TERMS OF REFERENCE

Membership:                  Five Councillors including the Chairman 
Quorum:		Four Parish Councillors with voting powers.
Meetings:		Six monthly or as required.

Terms of Reference:
  1. To oversee the work of the Parish Clerk and the Responsible Financial Officer in matters 
relating to Finance and Audit and provide guidance and assistance to the Parish Clerk and/or RFO of the Parish Council.

2.	Prior to the Budget process, to annually review any Subscriptions, Honorariums, Service 
             Provision Agreements and Service Level Agreements, with suppliers and providers with a view to their continued necessity, suitability and value for money 

3.	The Finance Committee will meet during November before the December Parish Council meeting. The RFO will provide detailed estimates of all income and expenditure on base activities. These figures will form the draft Budget. 

4.		Every January the council will consider the Finance Committee’s recommendations.	
At the request of the Full Council, to carry out the following delegated tasks:

5.	To consider and determine applications for financial assistance through grants 

6.	The Finance Committee will be responsible for annually renewing the register of assets owned by the Council and will report the outcome of the review to the Council

7.	To be responsible for ensuring that no tangible moveable property shall be purchased, acquired, sold, leased or otherwise disposed of without the authority of the committee, save where the estimated value of any one item of tangible moveable property does not exceed £500

8.	To oversee where appropriate alternative and external funding to cover Council projects, on request by a committee or Council

9.	The Committee shall ensure the Budget is complete no later than the 31 January each year and shall recommend the Precept to be levied for the ensuing financial year.  At this time the RFO shall supply each member with a copy of the recommended Budget.

10.	To monitor the spending of the Council and its Committees and endeavour to ensure that they do not overspend their annual budgets.

11.	To inform the Council if they feel, for whatever reason, that the council is at high risk in any of its financial dealings, procedures or systems. At such a point the Finance Committee may ask the council for extraordinary powers to rectify the situation.

12.	To make recommendations to the Council as and when requested for extra resources.

13.	Review the Financial Regulations annually and make recommendations to Full Council.
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